	Governess Australia Job Description Form 2018 - Created November 2018
Please insert photos below the table.  One per line with captions beneath.  I will insert them into writing when copied onto website document.
Information is an example of what you could put in under each category and headings.  It is by no means the only answers.  Remember give yourself the best opportunity to get an applicant.

REMEMBER PHOTOS SELL JOBS -  Even a photo of a sunset or a beautiful tree. More info below table.

	Quick Information
For Positions Advertised page
	· Couples or singles welcome

· ABN (IHC) or TFN (Wage) needed?

· Primarily Nanny or Governess/Educator position? 
· Applications close by?
· We will sign off on 88 days of rural work


	My Family
	My husband and I have 3 children. A boy in Year 6 who loves horse riding, A girl in Year 4 who loves helping put and a 5 year old going into preschool.  



	Our Property
	My husband and I run 2 cattle properties in SW NSW.  There is 3 other permanent staff that live on the property. as well as contractors at different times.  


	Membership Number
	required

	Apply to
	Required -- First Name

	Email address
	required

	Phone Number
	optional

	Start Date
	Jan 2012

	School
	Broken Hill SOTA

	Location
	100km south of Julia Creek

50km east of Katherine

	School
	Broken Hill SOTA

	Essential Criteria 
	· Senior First Aid and CPR Certificate

· Working With Children Check in our state (Can be applied for upon application)

· ABN (Can be applied for upon application) 

· 

	Desirable
	· Car?
· 

	Station life
	The Tutor is welcome to be part of our family and participate in life around the property outside school time.  Please ask us if you would like to participate in anything as sometimes we forget to offer.  Any help offered is always welcome.



	Social life
	While we do not consider that we are geographically isolated, social life in the bush can be limited.  The Tutor may need to be willing to seek some entertainment/social life away from the property.  It is not a requirement but the Tutor is encouraged to get away on some weekends. During the cooler months we try to participate in some horse sporting events. Tutors are welcome to come along but may need to provide their own transport.  If the family is attending a function or social event we will endeavor to include the Tutor where possible.


	Job Duties
	Home Tutor of 2 children, a boy in Year 2 and a girl in Year 6 studying via Port Augusta School Of The Air, at Dusty Station, 140 km south of Little Town

Duties:

Prepare and organise the weekly program and schoolroom.  Supervise the children's work and help as required (but do not do the work for them). When possible include younger children (preschoolers) in school activities (e.g. sport, art, drama, etc.)   We aim to have as much ‘face to face’ experience with the child/children’s class as possible and will attend as many camps, workshops, mini-schools etc. as possible.  You will be expected to supervise and support our child/children as necessary during these outings.  

This position may include the following duties and general help; 

· When eating with the family help with dishes, setting table, etc. or helping with bathing. 

· You are required to keep schoolroom and your own quarters in a tidy conditioning.

· Flexibility with school in lamb marking, shearing and crutching.

· Water the garden at your cottage.

· Please add more

This position may include some childcare at various busy times.  We also prefer a commitment by a Tutor to stay to the end of the school year as this continuity is better for the children.



	Schoolroom
	The schoolroom is 20m from the house and is a 2 roomed cottage.  One room is the art/storage room and the other is the main schoolroom where the computer for lessons is located.  The schoolroom must be cleaned and tidied regularly.  Encourage the children to participate in this by packing up their own desk areas. Great heating and cooling with the a split system.  Large window to provide natural light.



	Accommodation
	A self‑contained house which you will occasionally share with visitors and other employees. 

All linen is supplied but can use own if preferred. The cleaning of the house and schoolroom is the responsibility of Supervisor. No smoking in any of the buildings.  The house also has access its own satellite box for television.



	Hours of work
	Children’s school hours can vary with season but are generally 7.30 – 3.00 Monday to Friday, plus Home Tutor will require additional time to prepare lessons. Home Tutor is encouraged to include extracurricular activities for the children outside of school if time permits, i.e. cooking, science experiments, physical exercise.



	Meals
	Home Tutor is to provide their own breakfast and evening meals however if you wish to have the evening meal with the family sometimes during the week, this can be arranged. Tutor is to provide own meals of a weekend. Meat can be supplied and eggs if available.  On school days the Tutor would normally assist with morning tea. Children are required to eat a piece of fruit at morning tea before they can have biscuits or cake.  Lunch can be provided for Tutor or they may return home.  Some days the Tutor may be required to supervise morning tea and lunch if I am not available.



	Mail
	Once a week from Leigh Creek delivered to the homestead on Tuesday 1 pm. Supervisor is responsible for getting etc. set work ready for post.

	Telephone
	A mobile phone connection is supplied in cottage.  Tutor will need a patch lead to connect. There is currently no landline.  Phone in schoolroom is to be used only for school matters during school hours unless otherwise negotiated.



	Internet
	Satellite Internet access in the schoolroom for free. 



	Remuneration

	MORE INFORMATION from GovAust at www.governessaustralia.com/info/salary.html
We will be employing you through the In Home Care scheme (or as a wage earner).  We will support you with information about this upon application.
OPTION 1
Salary Package Valued at $1000
 

* Gross Pay per week       $ 800.00
* Fringe Benefits provided by employer valued at $200 per week
· Accommodation & Electricity 
· Phone Line provided
· Internet and computer in schoolroom 
· Meals according to arrangements negotiated
· Fuel – We will fill your tank up when you leave the station for holidays
* Pay own TAX, superannuation and Public Liability Insurance 

· in accordance with In Home Care regulations 

· Copy of Public Liability Insurance needed

* Holiday Options
Option 1: School Holidays will be paid at 50% of Weekly Salary.
Option 2: School Holidays will be unpaid.
Option 3: School Holidays will be paid.
Option 4: 6 weeks School Holidays are paid. (This may be paid as a lump sum at the end of year)
OPTION 2
More information and negotiable on application according to experience.


	Transport
	When necessary to attend school function and some social functions nearby supervisor will be transported with the family as room in vehicle allows. If supervisor uses own vehicle to attend school function, they will be reimbursed for fuel if appropriate.



	Referee
	Past Govie or worker willing to act as a referee or give a reference. Suggestion....

2009-2011 governess - Lee-Anne - govaust@governessaustralia.com 

"I highly recommend this family and have loved my time here. Great accommodation and terrific boys"


ONE PHOTO PER LINE WITH WRITING EITHER ABOVE OR UNDERNEATH

Photos Suggestions
· Govie Accommodation

· Schoolroom

· Favourite view of your homestead or yard

· Picture of yard work or your family working on the station

· Photo's of family

· Countryside

· LABEL all pictures

Compressing photos:
https://support.office.com/en-us/article/Reduce-the-file-size-of-a-picture-8db7211c-d958-457c-babd-194109eb9535
Compress a picture

Depending on how many colors are used in a picture, you can reduce the color format of the image (compress) to make its file size smaller. Compressing a picture makes the color take up fewer bits per pixel, with no loss of quality.

1. Click the picture or pictures that you want to compress.

2. Under Picture Tools, on the Format tab, in the Adjust group, click Compress Pictures.
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If you do not see the Picture Tools and Format tabs, make sure that you selected a picture. You may have to double-click the picture to select it and open the Format tab. Also, depending on your screen size, you might only see the icons for the Adjust group. The Compress Pictures button appears without a label.
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3. To compress the selected pictures only and not all of the pictures in the document, select the Apply only to this picture check box.

Clearing the Apply only to this picture checkbox will override any previous changes you have made for other individual pictures in this document.

4. Under Target Output, click the resolution that you want.
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